Trinity Comprehensive Homework Policy

AIM

The aim of the Attendance Policy of Trinity Comprehensive is to encourage students to attend school regularly and to provide the necessary supports for students.
SCOPE

This Policy statement has been drawn up in consultation with the Board of Management, Staff, Parents and Students of Trinity Comprehensive. It applies to all pupils in the school.

RELATIONSHIP WITH SCHOOL MISSION STATEMENT

This Policy Statement conforms to the Schools Mission Statement by which the school aims to support each individual in achieving their full academic personal and spiritual potential.
RATIONALE
Trinity Comprehensive School is committed to providing a full educational experience for all pupils.  We believe that regular attendance and punctuality are a pre-requisite for student achievement and a vital preparation for adult life.  As a school we do all that we can to ensure maximum attendance for all pupils.  

Our school will give a high priority to conveying to parents and pupils the importance of regular and punctual attendance.  We recognise that parents have a vital role to play and that there is a need to establish strong home-school links and communication systems that can be utilised whenever there is concern about attendance.

If there are problems which affect a pupil’s attendance we will investigate, identify and strive in partnership with parents and pupils to resolve those problems as quickly and efficiently as possible.  We will adopt a clearly focused approach aimed at returning the pupils to full attendance at all times.  


GOALS
· To consult with members of the school community and the NEWB in developing and maintaining the whole school attendance policy;
· Ensure that all staff are aware of the requirements of the registration procedure and that they receive training on registration regulations and the Law relating to attendance;
· Promote positive staff attitudes to pupils returning after absence;


· Attendance will be an important feature of the school DEIS plan,
· Work towards ensuring that all pupils feel supported and valued – sending clear messages that if a pupil is absent, she/he will be missed. 
· Encourage parents to be actively involved in promoting their child’s attendance;
· Regular information sent to parents and pupils informing them of attendance rates and related issues


POLICY CONTENT
Trinity Comprehensive considers Attendance to be the
· responsibility of the whole school community
· It will establish clear start and finishing times of registration
· It will provide guidance on the accurate completion of registers;
· It will emphasise the importance of punctuality and establish a response to lateness;
· Prioritise first day contact between parents and school;
· Give cear guidance on authorised and unauthorised absence;
· Use referral routes for pupils with emerging attendance problems;
· Have consistent reward/celebration schemes to acknowledge good/improved attendance;
· Use a monitoring and tracking process;
· Draw up a series of graded responses
· Ensure the inclusion of attendance information in school documentation/presentations i.e, the prospectus, reports, home/school agreements, a page dedicated to it in the homework journal 

PROCEDURES AROUND ATTENDANCE AND PUNCTUALITY

TEACHERS
1 To collect class registers from an agreed location first class in the morning and the afternoon;
2 Registers to be marked between 9.30 and 9.40;
3 MARKING THE REGISTER

a.	X = IN		O = OUT

4 To nominate a responsible student to return the registers to the agreed location at the end of the first class in the morning and again in the afternoon;


· Registers will be available at 4.10pm on the previous day;
· Registers will be left in colour coded containers 
· One container for each course year group



LATES

MARKING THE REGISTER

Note students will have been marked 0 = out.  When a student arrives late:

a. Mark a DOT in the centre of the 0
b. Ask them to return to agreed location to sign the late register

· This saves making unnecessary phone calls home


SUSPENSION

A list of suspended students to be left in the Attendance Office on a daily basis.  (This would avoid the embarrassment of ringing parents when we are not aware of the situation.  It also given a bad impression especially if parents are not co-operative).

ROLES AND RESPONSIBILITIES
Board of Management
To ensure that the policy is developed and evaluated from time to time
To approve the policy
To consider reports from the Principal on the implementation of the policy

Principal, Deputy Principal and Year Heads
To establish structures and procedures for the implementation of the policy
To monitor the implementation of the policy

Subject Teachers
To implement the policy, review homework assignments and provide feedback to students
To keep records of homework set
To instruct students in homework/study skills


Pastoral Care Personnel (Class Tutors, Guidance and Remedial Personnel)
To monitor the effects of the policy and to identify students experiencing difficulty
To provide support and guidance, especially for those experiencing difficulty
To liaise with subject teachers, especially in relation to consideration for students with special educational needs

Parents are encouraged
To support school policy
To provide suitable conditions for homework
To ensure that the suggested amount of time is spent on homework

Students are required
To do homework set, both oral/learning and written/practical
To present written homework properly

IMPLEMENTATION PROCEDURES
 Will ensure regular evaluation of attendance policy and procedures by Senior Managers and the Schools Attendance Care Team;
	
SUCCESS CRITERIA

MONITORING PROCEDURES

REVIEW PROCEDURES 
Evaluation – of attendance policy and procedures;



TIMEFRAME
This policy will come into force on: ____________________________________
It will be reviewed after two years.

